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Health Screening On-Line Registration 
 

Log onto http://hr.mt.gov- "Wellness Program" -> "Health Screenings".  
or www.discoveringmontana.com then -> "Government" -> "Agency Websites & 
Directories"->"State Personnel Division" -> "Wellness Program" -> "Health Screenings".  
  
To find a screening in your area click your mouse on the little drop down arrow 
This will allow you to select a desired location for availability. 
 

 
 
 
If no health screenings are scheduled for your area it will say “Not Available”.  If 
health screenings are scheduled the dates/time/place will show up on the screen. 
You may then click on “Continue”.  This will bring you to the next page. 
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In order to proceed, you will be asked to obtain a username and password by 
clicking on the box on the left.  In the future, if you need to make a change you 
can put in username and password on the right and click on Login.  
 
If you forgot your password after signing in for the first time, you will click here. 
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You will be asked to enter Policy Holder (employee or retiree name)information, 
including the last 4 digits of the Policy Holder’s social security number.  You will 
be asked to create a password, please write it down so you don’t forget it.  Put 
the password in a place you will remember.  If you lose it or cannot remember 
you may call 444-2044 or 1-800-287-8266. 
 
When you are finished entering the information click on the “Continue” button at 
the bottom. 
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Your username will show and you will want to write it down in the same place you 
wrote your password so you can continue with registration.  Each username is 
confidential and unique.  The username shown is only a sample.  Click on the 
“Continue” box. 
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You will now have to enter the username and password and then click the 
“Continue” button. 
 

 
The Main Menu allows you to register for a screening or if you have registered 
and would like to make changes you may do so from the selections above.  
Simply click on your selection. 
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Click the drop down arrow to select a location. 
Click the mouse on one of the radio buttons on the far left according to the date 
you would like, in some cases, there may only be 1 available date but you will still 
need to make that selection. Then click on “Continue” or “Back” if you have 
forgotten something. 
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Click on the “Name” drop down arrow to select a person you want to schedule for 
a health screening.  If you are registering more than one person you will 
complete registering one person at a time and will be prompted when you are 
able to register the next person. After you select a person you will click on the 
“Time” drop down arrow for available times. 
 
You will make selections for the desired tests by clicking the mouse on the 
appropriate box and a check mark will appear that you have made that selection.  
Information on each test is available by clicking on the underlined test, this will 
give you an explanation.  If you change your mind just click again and it will be 
unselected.  Click on “Continue” when you are finished with your selections. 
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You will be given the option to either fill out your health questionnaire on-line or 
print it off and fill it out and bring it with you.  If you do the form on-line the form 
will be transmitted electronically to Home Health of Montana, the people 
conducting the health screenings. 
 
Based on your selection, you will select one of the 2 options listed below and that 
will take you to the next screen. 

 
 
This screen will ask where you want your test results mailed. 

 
 
When finished with address verification, click “Continue” 
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This screen will verify your address, the date, time, place and cost of your 
screening.  If you have to make any changes click on “Back” until you get to the 
screen you need to correct. If everything is correct, click on “Continue”. 
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This will be the final screen.  If you want to register more people for a health 
screening, click on “Register another family member”.  If you are finished with 
registration, please Print your confirmation notice after reviewing it and then click 
“Done” or you may go back to “Main Menu” to make changes. 
 
Congratulations, you have completed your on-line Health Screening Registration. 
If you need assistance please contact the Employee Benefits Bureau at 444-
2044 or 1-800-287-8266. 


